What does The Village consider a “Secondary
Suite”?

In Lions Bay, a Secondary Suite is defined as a
Dwelling unit accessory (“extra” or “subordinate”) to
a Single Family Dwelling. A Dwelling is a self-
contained set of habitable rooms containing not
more than one set of cooking facilities and located in
a building; As further explanation, a Secondary Suite
is an area of the house separate from the rest of the
house, by means of being walled off and having a
doorway). It contains a bedroom (i.e. sleeping facil-
ity), a bathroom (i.e. sanitary facility) and cooking
facilities. Usually the cooking facilities are a stove or
microwave, but a stove plug in the kitchen is also
considered a cooking facility, since having this
power source would enable quick and easy installa-
tion of a stove. Creating Secondary Suites in acces-
sory buildings like garages, or out-buildings is not
permitted, although those built before September
7th, 2010 may continue in operation as Suites.

If I have a second kitchen, do | have a Secondary
Suite?

If there are two or more sets of self-contained, habit-
able rooms in a residence, each with its own cooking
facilities, it is probably reasonable to say that there
are two dwellings present - a main dwelling unit and
a Secondary Suite. However, the extra set of cook-
ing facilities may not necessarily indicate there is a
Secondary Suite. They could be for use by the fam-
ily in the main dwelling unit — a downstairs barbecue
or entertaining area, for example, or in use for an-
other purpose such as a day care. The important
distinction that must be made when there are two
sets of cooking facilities in the home is — can this
cooking area, a bathroom and a bedroom be sepa-
rated off from the rest of the house just by closing a
door or two? If so, the area might be considered a
Secondary Suite. However, where there is no natu-
ral separation of a kitchen/bedroom/bathroom area
from the rest of the house, there is likely no Secon-
dary Suite present.

If you are in doubt, you can make an appointment
with the Building Inspector to do a brief inspection,
after which he will discuss with you whether an area
of your home does qualify as a Secondary Suite or
not.

Secondary Suites are encouraged in Lions Bay, to

provide additional affordable housing units in the
community and assist home owners by allowing
‘mortgage helpers’.

The Secondary Suite Zoning bylaw lays down regu-

lations requiring them to be built correctly for the

health and safety of inhabitants, and for minimizing

neighborhood impact (e.g. through parking).

This pamphlet's intention is to answer some com-
mon questions regarding Secondary Suites.
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The Village of Lions Bay has a Zoning bylaw
and a Policy allowing Secondary Suites in the
Village subject to certain conditions.

This guide’s intention is to familiarize

residents and property owners with new regu-
lations and answer some questions on proc-
ess for creating a new Secondary Suite or
renovating or legalizing an existing suite.

Council’s primary goals in allowing Secondary
Suites are to provide additional housing units
in the community, assist home owners by al-
lowing ‘mortgage helpers’, and ensure that
Secondary Suites are safe for the inhabitants.
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How do | create a new legal Secondary Suite
or legalize an existing illegal Secondary
Suite?

1. Prepare drawings of the Secondary Suite
that show that this Secondary Suite will
meet BC Building Code requirements and
the requirements laid out in the (amended)
Zoning bylaw regarding Secondary Suites.

2. Make a building permit application and sub-
mit your drawings

3. Receive a building permit (after the applica-
tion drawings have been checked by the
Village’s Building Inspector)

4. Do the work that is required, as shown in the
approved drawings.

5. Get the work inspected by the Village’s
Building Inspector. After the Secondary
Suite receives final inspection and approval
from the Building Inspector you will receive
a letter confirming that you have a legal
Secondary Suite.

What determines if a Secondary Suite is le-
gal?

A Secondary Suite is legal if it was created with
a Building Permit.

This is the only way a Secondary Suite can
be considered to be legal.

The Village has a record of all Building Permits
issued, back to the early 1990’s. If no permit
exists that describes the creation of a secondary
Suite then the Secondary Suite is not an author-
ized or legal Secondary Suite.

Payment of the Secondary Suite surcharge to
The Village does not mean a Secondary Suite
is legal.

To find out if your Secondary Suite was created
with a permit, contact the Village Building In-
spector.

Secondary Suites Information Guide

What if | already have a Secondary Suite and it is
not legal?

It depends on when your Secondary Suite was cre-
ated. The Village’s policy is that if your suite was
built before Sept 7, 2010, it may continue in opera-
tion as a Secondary Suite. No Village-ordered in-
spection or upgrade will apply, except in the circum-
stances outlined in the paragraph below. If the
house changes hands, the new owners can also
operate the Secondary Suite in the same way you
did. The Village, however, encourages owners to
consider doing upgrades anyway. ltis a good idea in
terms of health and safety for yourself and your ten-
ants.

If you undertake a renovation to a Secondary Suite
(legal or not), you must first obtain a building permit
and arrange a visit from the Building Inspector. Un-
der these circumstances, the Building Inspector may
order improvements or upgrades. Also note that if a
building safety or health hazard is reported at any
residence, the Village may inspect the site and order
improvements or upgrades.

Finally, if your Secondary Suite was constructed (or
is being constructed) without a building permit after

Sept 7, 2010, your choices will be twofold; you must
upgrade it to meet the requirements of the BC Build-
ing Code and the Zoning bylaw, or close it.

If my Secondary Suite is not occupied do I still
have to pay the Secondary Suite surcharge?

No.

In the bill for utility charges that you receive early
each year, you will be asked to indicate whether you
have a Secondary Suite that is occupied. The Sec-
ondary Suite surcharge will not apply if your suite is
unoccupied, or if its occupants are immediate family
members: these include parents, brothers, sisters,
children (including adopted children), father-in-law,
mother-in-law, sister-in-law, and brother-in-law, and
in addition, other relatives in the are that they are
being supported financially by the homeowner.

How are complaints dealt with?

The Village will investigate the following types
of complaints regarding Secondary Suites:

1. Renovations or construction of Secondary
Suites without a proper building permit

2. Concerns over safety or health hazards

3. More than one Secondary Suite in a single
family residence

4. Secondary Suites in accessory buildings or
out-buildings

5. Non-resident owners of Secondary Suites

6. Noise, parking issues or unsightly prem-
ises

Complaints must be in writing and should be
directed to the Village Manager, Village of Li-
ons Bay, PO Box 141, Lions Bay, BC VON
2EO.

What does the Village do regarding com-
plaints about Secondary Suites?

If a Secondary Suite was or is being created or
renovated after September 7 2010, without a
building permit, and the Village is informed of it,
the owners will be given two choices:

1) Remove the Secondary Suite; Or.

2) Bring the Secondary Suite into compli-
ance with the BC Building Code and
with Village Zoning regulations.

Otherwise, if a Secondary Suite was created
before September 7, 2010, as long as it does
not become a source of serious health or safety
concerns, then present Village policy is not to
take any enforcement against its owners, ex-
cept in the circumstances outlined in the next
paragraph.

If a Secondary Suite created at any time does
cause serious health or safety concerns, or
persistent neighborhood impact (e.g. noise,
parking, unsightly premises), then the Village
will investigate and take enforcement action
based on the circumstances. If a progressive
process of enforcement does not resolve the
issues, then action to close down a Secondary
Suite may be taken. Enforcement occurs this
way because the Village puts priority on main-
taining the supply of affordable housing.



	www.lionsbay.ca

	Village of Lions Bay

	Secondary Suite Information

	Guide

	Village of Lions Bay

	    Secondary Suites Information Guide



<<

  /ASCII85EncodePages false

  /AllowTransparency false

  /AutoPositionEPSFiles true

  /AutoRotatePages /None

  /Binding /Left

  /CalGrayProfile (Dot Gain 20%)

  /CalRGBProfile (sRGB IEC61966-2.1)

  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)

  /sRGBProfile (sRGB IEC61966-2.1)

  /CannotEmbedFontPolicy /Error

  /CompatibilityLevel 1.4

  /CompressObjects /Tags

  /CompressPages true

  /ConvertImagesToIndexed true

  /PassThroughJPEGImages true

  /CreateJobTicket false

  /DefaultRenderingIntent /Default

  /DetectBlends true

  /DetectCurves 0.0000

  /ColorConversionStrategy /CMYK

  /DoThumbnails false

  /EmbedAllFonts true

  /EmbedOpenType false

  /ParseICCProfilesInComments true

  /EmbedJobOptions true

  /DSCReportingLevel 0

  /EmitDSCWarnings false

  /EndPage -1

  /ImageMemory 1048576

  /LockDistillerParams false

  /MaxSubsetPct 100

  /Optimize true

  /OPM 1

  /ParseDSCComments true

  /ParseDSCCommentsForDocInfo true

  /PreserveCopyPage true

  /PreserveDICMYKValues true

  /PreserveEPSInfo true

  /PreserveFlatness true

  /PreserveHalftoneInfo false

  /PreserveOPIComments true

  /PreserveOverprintSettings true

  /StartPage 1

  /SubsetFonts true

  /TransferFunctionInfo /Apply

  /UCRandBGInfo /Preserve

  /UsePrologue false

  /ColorSettingsFile ()

  /AlwaysEmbed [ true

  ]

  /NeverEmbed [ true

  ]

  /AntiAliasColorImages false

  /CropColorImages true

  /ColorImageMinResolution 300

  /ColorImageMinResolutionPolicy /OK

  /DownsampleColorImages true

  /ColorImageDownsampleType /Bicubic

  /ColorImageResolution 300

  /ColorImageDepth -1

  /ColorImageMinDownsampleDepth 1

  /ColorImageDownsampleThreshold 1.50000

  /EncodeColorImages true

  /ColorImageFilter /DCTEncode

  /AutoFilterColorImages true

  /ColorImageAutoFilterStrategy /JPEG

  /ColorACSImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /ColorImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /JPEG2000ColorACSImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /JPEG2000ColorImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /AntiAliasGrayImages false

  /CropGrayImages true

  /GrayImageMinResolution 300

  /GrayImageMinResolutionPolicy /OK

  /DownsampleGrayImages true

  /GrayImageDownsampleType /Bicubic

  /GrayImageResolution 300

  /GrayImageDepth -1

  /GrayImageMinDownsampleDepth 2

  /GrayImageDownsampleThreshold 1.50000

  /EncodeGrayImages true

  /GrayImageFilter /DCTEncode

  /AutoFilterGrayImages true

  /GrayImageAutoFilterStrategy /JPEG

  /GrayACSImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /GrayImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /JPEG2000GrayACSImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /JPEG2000GrayImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /AntiAliasMonoImages false

  /CropMonoImages true

  /MonoImageMinResolution 1200

  /MonoImageMinResolutionPolicy /OK

  /DownsampleMonoImages true

  /MonoImageDownsampleType /Bicubic

  /MonoImageResolution 1200

  /MonoImageDepth -1

  /MonoImageDownsampleThreshold 1.50000

  /EncodeMonoImages true

  /MonoImageFilter /CCITTFaxEncode

  /MonoImageDict <<

    /K -1

  >>

  /AllowPSXObjects false

  /CheckCompliance [

    /None

  ]

  /PDFX1aCheck false

  /PDFX3Check false

  /PDFXCompliantPDFOnly false

  /PDFXNoTrimBoxError true

  /PDFXTrimBoxToMediaBoxOffset [

    0.00000

    0.00000

    0.00000

    0.00000

  ]

  /PDFXSetBleedBoxToMediaBox true

  /PDFXBleedBoxToTrimBoxOffset [

    0.00000

    0.00000

    0.00000

    0.00000

  ]

  /PDFXOutputIntentProfile ()

  /PDFXOutputConditionIdentifier ()

  /PDFXOutputCondition ()

  /PDFXRegistryName ()

  /PDFXTrapped /False



  /CreateJDFFile false

  /Description <<



    /BGR <>

    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000410064006f006200650020005000440046002065876863900275284e8e9ad88d2891cf76845370524d53705237300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>

    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef69069752865bc9ad854c18cea76845370524d5370523786557406300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>

    /CZE <>

    /DAN <>

    /DEU <>

    /ESP <>

    /ETI <>

    /FRA <>

    /GRE <>



    /HRV (Za stvaranje Adobe PDF dokumenata najpogodnijih za visokokvalitetni ispis prije tiskanja koristite ove postavke.  Stvoreni PDF dokumenti mogu se otvoriti Acrobat i Adobe Reader 5.0 i kasnijim verzijama.)

    /HUN <>

    /ITA <>

    /JPN <FEFF9ad854c18cea306a30d730ea30d730ec30b951fa529b7528002000410064006f0062006500200050004400460020658766f8306e4f5c6210306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103055308c305f0020005000440046002030d530a130a430eb306f3001004100630072006f0062006100740020304a30883073002000410064006f00620065002000520065006100640065007200200035002e003000204ee5964d3067958b304f30533068304c3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>

    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020ace0d488c9c80020c2dcd5d80020c778c1c4c5d00020ac00c7a50020c801d569d55c002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>

    /LTH <>

    /LVI <>

    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken die zijn geoptimaliseerd voor prepress-afdrukken van hoge kwaliteit. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)

    /NOR <>

    /POL <>

    /PTB <>

    /RUM <>

    /RUS <>

    /SKY <>

    /SLV <>

    /SUO <>

    /SVE <>

    /TUR <>

    /UKR <>

    /ENU (Use these settings to create Adobe PDF documents best suited for high-quality prepress printing.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)

  >>

  /Namespace [

    (Adobe)

    (Common)

    (1.0)

  ]

  /OtherNamespaces [

    <<

      /AsReaderSpreads false

      /CropImagesToFrames true

      /ErrorControl /WarnAndContinue

      /FlattenerIgnoreSpreadOverrides false

      /IncludeGuidesGrids false

      /IncludeNonPrinting false

      /IncludeSlug false

      /Namespace [

        (Adobe)

        (InDesign)

        (4.0)

      ]

      /OmitPlacedBitmaps false

      /OmitPlacedEPS false

      /OmitPlacedPDF false

      /SimulateOverprint /Legacy

    >>

    <<

      /AddBleedMarks false

      /AddColorBars false

      /AddCropMarks false

      /AddPageInfo false

      /AddRegMarks false

      /ConvertColors /ConvertToCMYK

      /DestinationProfileName ()

      /DestinationProfileSelector /DocumentCMYK

      /Downsample16BitImages true

      /FlattenerPreset <<

        /PresetSelector /MediumResolution

      >>

      /FormElements false

      /GenerateStructure false

      /IncludeBookmarks false

      /IncludeHyperlinks false

      /IncludeInteractive false

      /IncludeLayers false

      /IncludeProfiles false

      /MultimediaHandling /UseObjectSettings

      /Namespace [

        (Adobe)

        (CreativeSuite)

        (2.0)

      ]

      /PDFXOutputIntentProfileSelector /DocumentCMYK

      /PreserveEditing true

      /UntaggedCMYKHandling /LeaveUntagged

      /UntaggedRGBHandling /UseDocumentProfile

      /UseDocumentBleed false

    >>

  ]

>> setdistillerparams

<<

  /HWResolution [2400 2400]

  /PageSize [612.000 792.000]

>> setpagedevice



